FARMICO COMMODITIES LTD.

RECORDS AND ARCHIVES MANAGEMENT POLICY

[PURSUANT TO REGULATION 9 AND 30(8) OF SEBI (LISTING OBLIGATIONS & DISCLOSURE
REQUIREMENTS) REGULATIONS, 2015]

>

PURPOSE

THE BOARD OF DIRECTORS (“THE BOARD”) OF FARMICO COMMODITIES LTD. (“THE COMPANY”),
HAS ADOPTED THIS RECORDS AND ARCHIVES MANAGEMENT POLICY (“THE POLICY”) TO
ESTABLISH THE FRAMEWORK NEEDED FOR EFFECTIVE PRESERVATION/ MAINTENANCE OF
DOCUMENTS AND RECORDS OF THE COMPANY REQUIRED TO BE MAINTAINED UNDER THE SEBI
(LISTING OBLIGATIONS AND DISCLOSURE REQUIREMENTS) REGULATIONS, 2015 (“THE LISTING
REGULATIONS”).

SHOULD THERE BE ANY INCONSISTENCY WITH THE REQUIREMENT OF GLOBAL POLICY OF THE
COMPANY; THE REQUIREMENTS OF THE LISTING REGULATIONS SHALL PREVAIL.

OBJECTIVE

THE OBJECTIVE OF THIS POLICY IS TO ENSURE THAT THE DOCUMENTS / RECORDS REQUIRED TO
BE PREPARED AND DISCLOSED TO THE STOCK EXCHANGES PURSUANT TO THE LISTING
REGULATIONS (“THE LISTING RECORDS”), WHETHER PHYSICALLY OR IN ELECTRONIC FORM BE
PRESERVED FOR A MINIMUM PERIOD OF 8 YEARS FROM THE DATE OF COMPLETION OF RELEVANT
TRANSACTION.

FURTHER, IF ANY OTHER APPLICABLE LAW REQUIRES THE PRESERVATION OF ANY OF THESE
LISTING RECORDS FOR A LONGER PERIOD OR PERMANENTLY, THEN THOSE SHALL BE PRESERVED
/ MAINTAINED ACCORDINGLY.

POLICY FOR PRESERVATION / MAINTENANCE

THE LISTING RECORDS CREATED IN PHYSICAL FORM SHALL BE SCANNED AND MAINTAINED IN
ELECTRONIC FORM AS WELL. THE ELECTRONIC COMMUNICATION SHALL BE MAINTAINED ON THE
COMPANY SERVER IN YEAR WISE FOLDERS.

FURTHER, THE SAFETY OF THE LISTING RECORDS IN ELECTRONIC FORM IS TO BE ACHIEVED AS
PER THE RELEVANT IT POLICY OF THE COMPANY WHEREAS THE PHYSICAL RECORD SHALL BE IN
THE CUSTODY OF THE COMPANY SECRETARY.

THE LISTING RECORDS SHALL BE PRESERVED FOR A MINIMUM PERIOD OF 8 YEARS FROM THE
DATE OF COMPLETION OF RELEVANT TRANSACTION.

PLACE OF PRESERVATION / MAINTENANCE

THE LISTING RECORDS SHALL BE PRESERVED / MAINTAINED AT THE CORPORATE OFFICE OF THE
COMPANY UNLESS ANY OTHER LAW REQUIRES IT TO BE MAINTAINED AT THE REGISTERED OFFICE
OR ANY OTHER PLACE, IN WHICH CASE THE SAME SHALL BE KEPT AT SUCH PLACE.

RIGHT TO ACCESS /RETRIEVE
THE COMPANY SECRETARY AND HIS SUBORDINATE (DIRECT REPORT) IN THE SECRETARIAL
DEPARTMENT, SHALL HAVE THE RIGHT OF ACCESS TO THE LISTING RECORDS.

ROLE OF REGISTRAR AND TRANSFER AGENT

THE REGISTRAR AND TRANSFER AGENT OF THE COMPANY SHALL ENSURE THAT THE CORRECT
PROCEDURES ARE FOLLOWED FOR MAINTENANCE OF THE LISTING RECORDS REQUIRED TO BE
MAINTAINED WITH THEM.

THE COMPANY SECRETARY SHALL VERIFY THE LISTING RECORDS ANNUALLY BY VISITING
REGISTRAR AND TRANSFER AGENT’S OFFICE AND CHECKING THE RECORDS MAINTAINED BY
THEM.

ARCHIVAL POLICY

THE COMPANY SHALL ENSURE THAT ALL THE INFORMATION DISCLOSED ON THE COMPANY'’S
WEBSITE (WWW.RUBYCABLES.COM ) IS MAINTAINED LIVE AND IN ARCHIVE FOR A PERIOD OF 5
YEARS.

AMENDMENT

THIS POLICY SHALL NOT BE AMENDED UNLESS THE AMENDMENT IS APPROVED BY THE BOARD OF
DIRECTORS OR UNLESS SUCH AMENDMENT IS REQUIRED PURSUANT TO CHANGE IN THE
APPLICABLE LAW.
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